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• Enter Username and password and press the “Continue” button. Follow instructions 
on the screen to create an account. 

• The username must be a minimum of 8 characters.  The password must be a minimum 
of 8 characters, with one upper, one lower, one alpha and one special symbol. 

• THE NEW LICENSE TYPES (Blender, LPG Vendor and LPG User) WILL NEED TO BE ADDED 
TO YOUR EXISTING LICENSES IN THE E-PATH PROGRAM(if you have had no tax 
reported for several months you will have to call to have the license added). 

 

• Click on “File or Amend Return/Payment” to begin processing the EPath return. 
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• Filing Options: Select license type for filing the return. 
• File a Return For: Select the Return Period. 
• Amend a Return For: Select the Return Period you are amending. 
• Edit a Saved Return: This is for returns that have been started and not completed  
• Select the Data Entry Method: Select Upload File Containing Data if you have a 

schedule to upload or Manual Data Entry. Click “Next”.  

 

• Skip the first ___ lines of the file: This refers to lines that contain column headings.  
• The Delimited File options defaults to “Comma” and “Double quote”. No changes are 

needed. Click “Next” 
• The Product type will be 54 and here are the schedule types : 

 6e - Gallons sold exempt of taxes because customer is a licensed LPG Vendor (Line1) 
  8 -  Gallons sold to US Government tax exempt (Line 3) 
 10g- Gallons of other Authorized tax exempt sales (Line4)  
 7  - Gallons exported out of state (Line 5) 
 5 -  Gallons delivered with tax collected (Line 7) 
 2 -  Gallons received from motor fuel licensee tax unpaid (Line 10) 

• The modes are : J – Truck, R – Rail, B – Barge, PL – Pipeline 
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•  “Position” refers to the column on the schedule that is uploaded into EPath.  
• “Field Name” is the column heading on the EPath schedule  
• Enter the “Position” number for each “Field Name” as they appear on your EPath 

schedule (in the example below the first Column would be Position 1 so you want to 
match the Field Name to the Column heading). When uploading a schedule into EPath 
the Data File Layout must match the uploaded schedule(Excel spreadsheet) 

 

• Click “Save Layout”.  Click “Next” 
• If you have chosen Upload a File  your screen will look like the following: 

 

• Click on the “Browse” button to locate the file from your computer directory that you 
want to upload. 

• Click “Add file”.  Click “Next” 
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• If you have chosen Manual Entry your screen will look like the following: 

 

 
 

• You will enter the information from your schedule into each box. The Purchaser’s 
FEIN(Federal Employer Identification Number or Tax ID Number or Social Security 
Number) can be substituted with 999999999 if unavailable.  Date Shipped would be 
the Transaction Date. Enter the Customer Number or the Manifest Number (Ticket 
Number).  Enter Gross Gallons (Total Gallons sold in whole gallons no decimals). Then 
Click “Save”.  Continue this until you have entered all transactions (If you check the 
“Clear form after updates” box this will clear the form to enter the next transaction). 
Then Click “Next”. 

• If you uploaded a file  you will see a screen similar to this: 
 

 
• If you get error messages, go directly to your schedule file on your computer, make 

the needed corrections, and save the file. 
• Go to the “File Preview” page and click “Back”. 
• Delete the file previously added on the “Data File Upload” page  
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• Click “Browse” and upload the corrected EPath schedule. 
• Click “Add File”.  Then Click “Next”. 

 

 
• Lines 2, 6 and 9 need to be entered manually. 
• Book value inventory practice is followed. The ending inventory reported on the 

previous return period is the beginning inventory for the current return period. A 
notation in your records is required to explain the difference between the book 
inventory and the physical inventory. 

• Click “Calculate”. Confirm all data is correct. 
• Click “Next”. 



6 
 

 

 
• Click “View Printer Friendly Version”. 
• Right Click your computer mouse and select “Print Preview”.  
• Click “Shrink to fit” to fit the return to the paper.  Click “Print”. 
• Close the Print screen once you have printed the form. Click “Next”. 
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• ACH Debit: Tax payments will be automatically withdrawn on a date of your choosing, 
from a bank account you designate. Some banks block ACH Debit transactions, please 
contact your bank to authorize the Department’s ACH Debit transaction.  

• ACH Credit: You will need to notify your bank each time fuel taxes are due and 
payable. You are responsible for any costs associated with an ACH Credit payment. 

• Payment is due the second-to-last working day of the month. Interest will be assessed 
if the payment is received late.  

• Click “Next” after making your selection. 
 

 
• Enter the name of the bank you wish to make fuel tax payments from. 
• Select the “Payment Date” for payment of the taxes due. 
• Enter the Amount of taxes due. 
• Select the type of account the payment will be withdrawn from. Enter the Routing 

number and Account number from where the funds will be withdrawn. Click “Next” 
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• Verify your Return information.  
• Enter your Login Password. Click “Submit”. 

 

 
• Print the Confirmation Information page. 
• View and or Print the full return. 
• Your return has been submitted. 

 
This is a sample of the Confirmation of your return and payment. 

 

 
 
If you have any questions or need any assistance, please contact one of the following Motor 

Fuel Tax staff members:  In Rapid City Earl Coggins at 605-394-3397; In Sioux Falls Aleta 
Carlson at 605-367-5259; In Pierre Melissa Big Eagle at 605-773-4109. 

 


